
 

 

Swim School Open Day material 

ordering procedure 
 

1) Go to: http://www.uniprint.uwa.edu.au/online-ordering/external-login 

2) Log in with the username and password you have been supplied 

 

 

3) Select  Open day material 

 

 

 

 

 

 

 

http://www.uniprint.uwa.edu.au/online-ordering/external-login


 

 

 

4) click configure on the poster  

 

 

  



 

 

5) enter your details 

Note you can cut and paste 

For the activities – Enter a line with a return and the end of each 

When ready press next and you will see a live proof (you also have an option to save a pdf of 

your proof to your desktop) 

 

 

6) you can select the logos from the drop down list 

or at the bottom of the dropdown, you have an option to upload a new / different one 

 

 

7) if your not happy with your proof – press the previous button at the foot of the page (don’t 

use the back arrows on your browser) - You can then go back edit your text and press next 

agin to see your updated proof 

   

 

 



 

 

 

8) Once you’re happy with your proof – press the add to cart button 

Note:  

a) you can add comments (ie if you can’t fix something on the proof and want the 

production team to make a change) 

b) you must click the checkbox confirming proof and qty is correct to proceed 

 
 

9) you will be taken back to the Open day material page so you can select / configure your flyer. 

 

 

10) When you have completed configuring the Poster and Flyer you need, click on your shopping cart 

and press the checkout now button. 



 

 

 

 

11) Confirm all items and quantities are correct and then press the submit button 

Note: the delivery address will always be to Royal Life Saving (as the printed goods will go to 

them for distribution by them) 

 

 

 

 

 

 

 

 

 

For support with the order process you can: 

Call Angela: 9383 8200 

Email: acarey@rlsswa.com.au 

 




